
1. Go to LU Connect

Navigate to LU Connect by clicking here. 

2. Open Office 365

From the homepage, click on the “Office 365”

https://luconnect.lamar.edu/
https://luconnect.lamar.edu/


For this guide, we will use Microsoft Word. 

Steps to Open Microsoft Word: 

1. Click on the “Apps” Tab 

On the left-hand side of the screen, click the “Apps”



¶ Opening an Existing Document: 

To open a document, click File > Open, then browse for files saved in OneDrive. 

¶ Downloading a Word Document 

To download your document as a pdf, click File > Export > Download as PDF. 



¶ Printing:

To print the document, click File > Print and select your printer. 

Accessing OneDrive 

¶ OneDrive can be accessed from the Microsoft 365 homepage. Start by clicking the “Apps” tab on
the left side of the screen.

¶ At the top of the page, select OneDrive.

¶ Once in OneDrive, on the left side of the screen, you can find different tabs to access your files
and files that have been shared to you.
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